St. Jude The Apostle Church

Religious Education Center Guidelines

The Religious Education Center consists of nine classrooms and a media center.  The primary use of the building is for the faith formation of our children, young people and. Parish ministries. Each person is expected to share in the responsibility for the cleanliness and security of the area they are using.  

In order to make each group’s use of the Religious Education Center a pleasant one, we ask that you please follow these guidelines:

· Leave the classroom as clean as when you arrived.

· Return furniture to the way you found it.

· Use telephones for emergencies only.

· Classroom bulletin boards and tack strips are for the use of Religious Education teachers and their students only.

· A community bulletin board in the hallway is available for the use of our parish ministries.

· Use only the black dry erase markers and whiteboard erasers that are provided.

· Posters and newsprint may be displayed on the whiteboard only and are to be removed when the meeting is over. 

· Keep the walls clean and free of tape or anything else that may damage their appearance.

· Be considerate of others by contacting the parish office to schedule or cancel meetings.

When leaving the facility please:

· Erase the whiteboard;

· Turn off all lights and fans in the classroom;

· Check that all windows and classroom doors are locked.

· If you are the last one exiting the building, insure that:

· All hallways and bathroom lights are turned off, 

· The inner and outer doors to the Center are closed securely and locked.

To accommodate any special needs you may have, at least 2 business days in advance, we ask that you please:

· Complete a requisition form and return it to the Religious Education office or by email to pbecker1@verizon.net. 

· Submit all copy requests to the main office or the Religious Education office.

Thank you for collaborating with your fellow parishioners in ensuring the proper and productive use of the Religious Education Center for all who walk through our doors. 

